MYHULIMMNANBHOE
OBLEOBPA3OBATESIbHOE
YYPEXOEHWE "CPEQHASA
OBLLEOBPA3OBATE/IbHAA
LKOJIA M. B.M. KOKOBA" C.M.
KMLUMEK BAKCAHCKOIO
MYHULMMANBHOTO PAVIOHA
KABAPMHO-BAJIKAPCKOW
PECMNYBJIVIKM

- MyHHIMIIAJIbHOE 001e00pa3oBaTe/ibHOE YUpesKIeHue
“«Cpennsisi o6meoopa3oBarTeibHas mkoja uM.B.M.Kokosa» c.nm.Kummmex

Bbakcanckoro mynununajasHoro paiifona KbP

[IpunsiTo Ha 3aceaHUU NIEAArOrMYECKOT0 COBETA VYTBepKIeHO NMPUKa30M
[TpoTokoa Ne3 ot 11.01.2021r. nupekTopa Ne 3 ot
12.01.2021r.

IMos0:keHue 0 mopsiAKe pa3padoTKM U NPUHATHS JTOKAJIbHBIX HOPMATUBHBIX
NPaBOBBIX AKTOB

1. O01mue moJ10KeHUus
1.1. lannoe IlonoxxeHue pa3paboTaHO B COOTBETCTBUU ¢ DepepaabHbIM 3aKOHOM Ne
273-®3 ot 29.12.2012 «0O6 o6pa3oBanuu B Poccuiickoit @Penepauum» ¢
u3MeHeHusiMu ot 8 nexadps 2020 roga, Tpynosoro koaekca PO ([Janee - TK PD),
I'paxxnanckoro Kogexca P® (manmee - 'K P®), a taxke YcraBom MOY«COIII
uM.B.M.KokoBa» c.n. Kummnek ([anee VYupexnenue), Ilonoxenuem o mnopsake
pa3pabOTKU JIOKAJIbHBIX HOPMATHUBHBIX MPABOBBIX AKTOB Y UPEKICHUS.
1.2 Hacrosee [TosoxeHue o JOKaJlIbHBIX aKTaxX YUpekaeHue (rajee -
[Tonoxenue) pazpaboTaHO B LENSIX peaU3aIK MPAaBa Ha CAMOCTOSITEIbHOE
CO3JIaHNE€ HOPMATHUBHO-TIPABOBOM 0a3bl IJIsI CBOCH NESITEIHHOCTH B paMKax
MOJITHOMOYMI, OTHECEHHBIX 3aKOHOATeNbLCTBOM Poccuiickon denepanuu k
KOMITETEHIIMK 00pa30BaTeIbHON OpraHU3aIliy.
1.3. JlanHOe TmMOJOXXEHHWE [OMOJHAET W KOHKPETH3UPYET TMOPSAOK W3AaHUS
JIOKaJbHBIX AKTOB, OMPENEICHHBIX YCTAaBOM YUpPEKICHHUS, YCTAHABIMBACT CAUHBIC
TpeOOBaHMsI K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, MX MOJTrOTOBKE, O(opmIIeHUIO,
NPUHATHIO, YTBEP)KJIEHUIO, BCTYIUICHUIO B CUJIy, BHECEHHIO U3MEHEHUM U OTMEHE,
nyOnuKaIy Ha OQUIIMATLHOM CalTe Y UpexIeHUs.
1.4. Hacrosmee IlonoxeHne ABISETCS JOKAJIbHBIM HOPMATUBHBIM  aKTOM
VYupexxaeHus: ¥ BXOJUT B EPEUEHb JOKAJIBHBIX aKTOB Y UPEXKICHUS.
1.5. Lensamu 1 3agayamMu HacTosniero 11oy10xeHns SBISIOTCS:

* HOPMAaTHMBHO-TIPABOBOE PETYIHPOBaHKE 00pa30BaTEIHHBIX OTHOIIICHH B

YupexaeHuu ;

* CO3JaHUE €MHOM U COIVIACOBAHHON CHUCTEMBI JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB
VYupexnenus;

* o0ecrniedyeHue NPUHIUIA 3aKOHHOCTH B HOPMOTBOPYECKOU NEATEILHOCTH
YupexaeHus.

* COBEPILEHCTBOBAHME IpoOIlecca MOATOTOBKU, OPOPMIICHUS, IPUHATUS U
peanu3anuu JOKaJIbHBIX HOPMATUBHBIX aKTOB;
* TpenoTBpalleHue qyOIupOoBaHUS PEryTUPOBAHUS OOIIECTBEHHBIX U
o0pa3oBaTeIbHBIX OTHOIIECHUH B YUpeKICHUU.
1.6. JlokanbHble aKThl, COOTBETCTBYIOILIUE BCEM TPeOOBAHUAM 3aKOHOIaTEIHCTBA
P®, sBnsitoTCs 0053aTENFHBIMU K UCIIOJIHEHUIO BCEMHU YYaCTHUKAMU
00pa30BaTeNbHBIX OTHOLLICHUI.



2.0cHOBHAasl 4aCTh
2.1.  OcHOBHBIC BUJIBI JJOKATHHBIX aKTOB Y UPEKACHHUS

o JlokanvHuiti akm YupeowcOenusi TPENCTaBISIET COOOM OCHOBaHHBIM Ha
3aKOHOJIATENbCTBE OQPUIMANBHBIA MPABOBOM JOKYMEHT, TPUHATHIA B
YCTaHOBJIEHHOM TMOPSAJKE W PETYJHUPYIOIIMKA OTHOLIEHHUS B paMKax
Yupexnenus. llepedeHbp BHIIOB JIOKaJbHBIX AaKTOB, PETJIAMEHTHUPYIOLIUX
o0pa3oBaTeIbHYI0 JEATEIbHOCTb, YCTAHABIMBACTCA YCTaBOM U YUPEKJICHUS
BKJIIOYAET B ce0sl MpPUKa3bl, PEUICHUs, MOJOKEHHUS, TIPaBuiIa, HHCTPYKIUU U
npyrue. lIpeacraBiaeHHbIl NepedYeHb BUAOB JIOKAJIbHBIX AKTOB HE SBIISETCS
HCUYEPIBIBAOLLIHM.

* Ycmae Yupeoswcoenusn — NOKanbHBI aKT, HA OCHOBE KOTOPOTO JEHCTBYET
Yupexaenue. YcraB YupexaeHus npuaumaercsa [legarornueckum cCOBETOM U
YTBEPKIAETCSA B MOPSAJKE, YCTAHOBICHHBIM 3aKOHOJATENILCTBOM Poccuiickoi
O®enepauun. Ero conepxanue onpenensiercss denepanbHbiM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deaeparim

* Ilpuka3z — JOKaJubHBIM aKT, W3/1aBA€MbI PYKOBOAUTEIEM Y UPEKICHHUS,
OCYIIECTBIISIONIEH 00pa30BaTENbHYIO IE€ATEIbHOCTD, Il PEIIEHUS] OCHOBHBIX
U OIIEpaTUMBHBIX 3a1ad. B 1elonpou3BOACTBE YUPEKIAEHUS BBIICISIOTCS
MpUKa3bl [0 OPraHU3alMOHHBIM BOIIpOCaM, IMpPHUKa3bl IO OCHOBHOM
NEATEbHOCTH, MpPHUKa3bl IO JUYHOMY cocTaBy. KoHcTaTupyromas 4acTb
MpUKa3a MOYKET OTCYTCTBOBATb.

* Pewenue — INOKAIBHBIA AKT, MPUHUMAEMBIN KOJUIETHAIIBHBIMH OpraHaMH
VYupexxnenuss B LENAX pa3pelieHus HauOojiee BaXKHBIX BOMPOCOB HX
JNEATENBHOCTUA. TEKCT PEMIEHUs] COCTOUT U3 JIBYX YaCTEU: KOHCTATUPYIOIIEH U
pacniopsiauTenbHoM, pasneneHHbix  cioBoMm  «PEIIWIDy  («PEILMIIAY,
«PELINJIO», «PEIINJIN»), koTOpOe meyartaercsi MPOMUCHBIMH OyKBaMU C
HOBOM cTpokH OT moJisi. [Ipy HeoOX0IUMOCTH KOHCTATUPYIOIIAst YaCTh MOXKET
COIEpKaThb CCBUIKM HAa 3aKOHbl M  JIpyrH€ HOPMATUBHBIE  AKTHI.
PacnopsnurenbHas yacTe m3naraercs MyHKTaMHu. PemeHus MoryT couepKartb
MPUJIOKEHUS, CChUIKA HAa KOTOpPBIE JAETCSI B COOTBETCTBYIOIIMX ITyHKTaXx
pacnopsiauTeIbHONM 4YacTu. PellleHHs NOANMKMCHIBAIOTCS TpeAcenaresieM |
CEKpeTapeM KOJUIETHAJIBLHOIO OpraHa.

» Ilonostwcenue — NOKaNbHBIN AKT, YCTAHABIMBAIONIUN MPABOBOM CTaTyC OpraHa
VIPABJICHUS IIKOJbI, CTPYKTYPHOTO MOJPA3ACICHUS YUPEKIACHUS WU
OCHOBHBIE TIpaBWiIa (MOPSIOK, TMPOIEAYpY) peanu3anuu YUpeKIeHuEM
KaKOTO-JIN0O U3 CBOMX MTPABOMOYHH.

e Ilpaguna — JOKalnbHBIM aKT, pPEIVIAMEHTHUPYIOIIUNA OPTraHU3allMOHHBIE,
TUCUUIUTMHAPHBIE, XO3SMCTBEHHbIE M HWHBIC CICHHAIBHBIE  CTOPOHBI
NESATENbHOCTA HIKOJBI U €ro pabOTHUKOB, OOYyHAIOIIMXCA U UX POAUTENIEH
(3aKOHHBIX MPEACTABUTEIIEH).

* Uncmpykyusa — JOKAJIbHBIA aKT, YCTAaHABIMBAIOIIUNA MOPSAOK M CHOCOO
OCYUIECTBJICHHUS], BBIIIOJIHEHUS KAaKUX-JIMOO AEHCTBUI; COBOKYIHOCTh MPAaBUII
OCYIIECTBJICHHS OMPECICHHbIX BHUIOB JEATEIbHOCTH, NPOBEICHUS padoT,
CITy>kK€OHOTO IMOBEICHHUS.

NHCTpyKIIMEN  ONpPENEnsoT  IPAaBOBOM  CTaTycC (npaBa, 00s13aHHOCTH,



OTBETCTBEHHOCTH) pa0OTHUKA IO 3aHUMAEMOW JOKHOCTH. MHCTpyKIMs comepKut
UMIepaTuBHbIe (TOBEJIUTENbHbIC, HE JOIyCKalollhe BbIOOpa) HOPMATHUBHBIC
IPEANUCAHUS.

JIOMKHOCTHBIE MHCTPYKIIMH, Pa3padaThiBaeT PyKOBOJIUTEND Y UpeKICHUSI.

* VYupexaeHue uMeeT Ipyrue crnenuduueckue HOpMaTHBHBIE JTOKYMEHTHI,
perynupymoiiue oTHoLeHus B chepe 00pa3oBaHUs UM KOHKPETHU3UPYIOLIUE
JOKYMEHTBI, YKa3aHHbBIE B HACTOSIIEM ITyHKTE, B 3aBUCUMOCTU OT KOHKPETHBIX
YCIIOBUM  JIEATENbHOCTH  YUpEeXKJIEHUs: IpaBujia, pPACIUCAHUS, IUJIaHBbl,
rpaduKy, MUKIOTPaMMBbI, IPOTPaAMMBI, MTOPSIKH, POTOKOJIBI, MACIOPTA.

* JloroBopsl U HHBIE COIJIAIICHUS, KOTOPbIE M3JAIOTCS OPraHaMU YIPaBICHUS
VupexneHuss He €IMHOJIIMYHO, a IYTEM COIJIaCOBAHUS C WHBIMU JIMLAMH,
BBICTYMAIONIMMH B HUX, B Ka4e€CTBE CAMOCTOSITEIILHOW CTOPOHBI (HAMpHUMED,
TPYZIOBBIE JIOIOBOPBI, JOTOBOPHI apEH]Ibl UMYILIECTBA, JOTOBOPHI HA OKa3aHUE
IUIATHBIX 0OOPa30BaTENbHBIX YCIYT U T.J1.) HE ABJIAIOTCS JIOKAJIbHBIMU aKTaMU.

2.2. [Topsanok mOArOTOBKH JIOKAJILHOTO aKTa
MHUIIMAaTOPOM HOATOTOBKH JIOKAIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

*  YUpEIWTEb;

* OpraHsl yIpaBJIeHHs] 00Opa30BaHUEM;

* QJMHUHUCTpalUs YUpexXJeHus B JIMIE €€ PYKOBOJIUTENA, 3aMecTUTeNeH
PYKOBOIUTETIS;

* KOJUIETHAJIbHbIE OPraHbl yIPaBICHUs Y UpExKICHUS;

* YYaCTHUKH 00pa30BaTENbHBIX OTHOILICHUI.

2.2.11lpn W3gaHUM JOKATBHOIO akKTa JAUPEKTOp YUPEKICHUS U KOJUIErHalbHBIC
Oprasbl yIpaBjieHUs] PYKOBOJCTBYIOTCS MPUHIUIIAMH 3aKOHHOCTH, 00OCHOBaHHOCTH,
JEMOKpaTHU3Ma U CUCTEMHOCTH.

2.2.2.OcHOBaHHEM I TTOJATOTOBKHU JIOKAJHHOTO aKTa MOTYT SIBIISITHCS H3MEHEHHUS B
3aKoHOJaTenbcTBe P® (BHECEHHME W3MEHEHHM, H3JaHHME€ HOBBIX HOPMATHBHBIX
MIPaBOBBIX aKTOB).

2.2.3. IIpoekT J0KaIbHOTO HOPMATUBHOTO aKTa TOTOBHUTCSA OTACIHHBIM PAaOOTHUKOM
WIM TPyNnnod pabOTHUKOB MO MOPYYEHUIO PYKOBOJAUTENS YUPEKICHUS, a TaKKe
KOJUICTHATIPHBIM OPTaHOM  YIPABJICHHS YUPEKIEHHUS, KOTOPBIM BBICTYIHI C
COOTBETCTBYIOIIEH NHUIIUATHUBOM.

2.2.4. TloarotoBka JOKaJbHOTO HOPMATHBHOTO aKTa BKJIOYAeT B ceOs M3ydyeHUE
3aKOHOJIATEIbHBIX U HHBIX HOPMATHBHBIX aKTOB, JIOKAJILHBIX HOPMATHBHBIX aKTOB
VYupexaeHus, periaMeHTUPYIOIIUX T€ BOMPOCHI, KOTOPBIE MPEATNONaraeTcsi OTpa3uTh
B IIPOEKTE HOBOTO aKTa, WU HA 3TOM OCHOBE BBHIOOp €ro BHJA, COACPNKAHUS U
IPEJICTaBJIEHUE €T0 B MNCbMEHHOM (hopMme.

2.2.5. TlonroroBka Hanboyiee Ba)XKHBIX JIOKATHHBIX HOPMATUBHBIX aKTOB (IIPOCKTOB
peuieHnii coopaHuii, MeJCOBETOB, KOJUIETHAIBHBIX OPraHOB YIIPaBJICHUS, MPUKA30B,
MOJIOKEHUH, TpaBUJI) JIOJDKHA OCHOBBIBATHCS Ha pe3yJjbTaTaxX aHajin3a OCHOBHBIX
CTOPOH JESTEIIbHOCTH YUpEeXKICHUs, TEHJICHUUW €ro pa3BUTUS U CIIOXKUBIICHCS
CUTYyaLluu.

2.2.6. Ilo Bompocam mpuema Ha paboTy, MEPEBOOB, YBOJIbHEHUM, MPEIOCTABICHUS
OTIYCKOB, MOOIIPEHUN WM NPUBJICYEHUS] COTPYAHMKOB K JUCLUUILIMHAPHOW WU
MAaTEPUAIBLHOW OTBETCTBEHHOCTH U3IAI0TCS NPUKa3bl, B cOOTBETCTBUU ¢ TK POD.




2.2.7.1IpoeKT JIOKaJTbHOTO HOPMATUBHOTO aKTa TMOJICKHUT OO0S3aTEIILHOU MPOBEPKE
Ha JINTEPATypPHO-CTHINCTUYECKYIO IPAMOTHOCTh M MPAaBOBOW IKCIEPTU3E, KOTOPHIE
OPOBOAATCA YUPEKIACHUEM CaMOCTOSITENIbHO JIMOO € ydYacTheM MPHUBJICYEHHBIX
crienuanucToB. JIOKaJIbHBIN HOPMATHMBHBIM aKT, HE MPOLIEAIIMNA IPABOBYIO
AKCIIEPTU3Y, HE MOJIEKUT PACCMOTPEHUIO U IPUHSTHIO.
2.2.8. IlIpoekT IOKadbHOIO HOPMATHBHOTO aKTa MOXET OBbITh NpPEICTAaBJIEH Ha
0o0CyX/IeHHE MyTeM pa3MEIEHUs NPOEKTa JOKAJIbHOIO HOPMATHBHOIO aKTa Ha
MH(OPMAIIMOHHOM CTEHJE B JIOCTYIIHOM [UIsi BCeoOIiero oOO3peHusi MecTe, Ha
opuIMaIbHOM caiiTe YUpexKIeHUs, ITyTeM HaIllpaBiICHUs IPOEKTa 3aUHTEPECOBAHHBIM
JUIaM, MPOBEACHUS COOTBETCTBYIOIIETO COOpaHUs C KOJUIEKTUBHBIM OOCYXICHHUEM
MPOEKTa JIOKAJLHOTO HOPMATHBHOIO akTa M T.1. B ciydae coriacoBaHusi MpPOEKTa
JOKaJIbHOTO akTa Ha HeM npocTtasisiercs Bu3za «COI'JIACOBAHO».
2.2.9. ]Ins BBeneHus B JEHCTBUE JIOKAIBHOTO aKTa HM3JAaeTcs IMPHUKa3 JUPEKTOpa
VYupexieHus.
2.210. B VYupexneHuss co3JarOTCsl yCIOBUSL Ui O3HAKOMJICHHS] YYaCTHHKOB
00pa30BaTeNbHBIX OTHOLIEHUH C JIOKAIbHBIMU akTamMH. O3HAKOMIIEHHME MOXET OBbITh
IPOBEICHO TOJ TNOJANUCH B CIydyasx, M[PEIyCMOTPEHHBIX HOPMAaTHUBHBIMU
JOKYMEHTaMH, J1u00 pa3MelieH B 00LIe0CTyTHOM MecTe (MH(OPMAIlMOHHBIN CTEH/
VYupexaenus, OPUIUATbHBINA CAaUT YUpeKICHUS).
2.2.11. V3MeHeHUS B JIOKAJBHBIN aKT BHOCSTCS IO Mepe HeoOxoaumMmocTH. B ciydae
W3MEHEHH B HOPMATHUBHO-TIPABOBBIX akTax (eaepaibHOro, PEerMoHaIbHOTO WU
MYHHUITUTIAIBHOTO YPOBHEH, U3MEHEHUS B JIOKATbHBIM aKT YUpPEkKJACHUS] BHOCUTCS HE
No3/HEE 2-X MECALEB CO JIHS UX OMYyOJIMKOBAHUS.
2.3. lokyMeHTaJIbHOE O(popmiieHHE
2.3.1. JlokanpHBI aKT JODKEH OBITh JOKyMeHTaldbHO odopmieH. CTpykrypa
JIOKaJIbHOTO aKTa JIOJKHA OOECIEUYUTh JIOTMYECKOE pPa3BUTHE TEMBI MPaBOBOIO
pEeryJIupoBaHHUs.
2.3.2. QOOmmue TpeboBaHWS K OQOPMICHHUIO JIOKAIbHBIX aKTOB BKJIIOYAIOT
CJEIYIONINE MOJIOKEHHUS:

* JIOKanbHBIN aKT JOJDKEH COAEpPKaTh HAMMEHOBAaHUE JIOKAJIBHOTO aKTa U JaTy

U3JIaHUS.
* Ecau tpebyercs pa3bscHeHUE 1iejiel 1 MOTUBOB MPHUHSATHA JIOKAJILHOTO aKTa,
TO HeoOXoquMma BCTynMTedbHass 4YacTb - npeamOyna. [lonoxeHus

HOPMAaTHUBHOTO XapakTepa B mpeaMOyITy He BKIIOUYAIOTCS.

* HopmartuBnble mnpeanucanus OQGOPMIISIOTCS B BHUAEC IYHKTOB, KOTOPHIE
HYMEPYIOTCS apaOCKUMHU (paMu ¢ TOUKOU U 3ar0JIOBKOB HE UMEIOT. [TyHKTHI
MOTYT HOJIPa3AesAThCs Ha MOJIMYHKThI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WU
u(ppOBYI0 HyMepaluio. 3HAYUTENbHbIE IO 00bEMY JIOKAJbHBIE AKThl MOTYT
JICNIUTHCSI HA TJIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMHU IuppaMu U HUMEIOT
3aroJ0BKH.

* Ecinu B JIOKabHOM aKT€ MPUBOJATCSA TaOMUIbI, TpadUKH, KapThl, CXEMBI, TO
OHM OQOPMIISIIOTCSI B BHUAEC MPUIOKEHUH, a COOTBETCTBYIOLIUE ITYHKTbI
JIOKAJIbHOTO aKTa JOJDKHBI MMETh CCBUIKM Ha 3TH NPUJIOKEHHUA. JlokanbHBIN
aKT C IPWJIOKEHUSIMU JI0JKEH UMETh CKBO3HYIO0 HyMEpALIUIO CTPAHULL.

» JlokanbHbI HOPMATUBHBIA AKT HU3J1AracTcsl Ha rOCyAapCTBEHHOM sA3blke PD u



JIOJDKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMAaM.
* B TnoxanbHBIX HOPMATHBHBIX aKTax JalOTCA OMNpEeAENCHUS] BBOJUMBIX
IOPUINYECKUX, TEXHUUECKUX U JPYTHX CIEeUUATbHBIX TEPMUHOB, €CIIH OHH HE
SIBJISIFOTCSL OOILEU3BECTHBIMU U HEYNOTPEOIsIeMbIMU B 3aKOHOAATENbCTBE PD 1
pPErnoHaIbHOM 3aKOHOAATEIbCTBE.
2.3.3. Kaxplif KOHKPETHBIHN JIOKAJIbHBIN aKT UMEET YCTaHOBICHHYIO (hOpMYy.
2.3.4. JlokampHbIE aKTBl MPOXOIAT TMPOIEAYPY PETUCTPAIlMd B CICIHAIBHOM
xypHase. OOs3aTeNBbHOM  PETUCTPANMM  TOJUICKAT — TOJOXKCHHsS, IPaBHIIA,
WHCTPYKIIMU, TPUKA3bl W PACHOPSHKCHHUS JTUPEKTOpa IIKOJNBIL. Perucrpamuio
JOKQJILHBIX aKTOB OCYIIECTBIISICT OTBETCTBEHHBIA 3a BEACHHE JEIONMPOU3BOJICTBA
COTJIACHO WHCTPYKIIMM 1O JCIOMPOU3BOACTBY B YupexacHuu. Perucrparms
MOJIOKEHUH, TpaBWI W WMHCTPYKIMA OCYIIECTBISICTCS HE TMO3JHEEe IHS UX
YTBEPKACHUSA JUPEKTOPOM YUPEXKIEHUs, MPHUKA30B U PACHOPSHKEHHUN IUPEKTopa
VYupexneHuss — He Mo3Hee THSI UX U3JaHMsL.

2.4. OcHoBHbIE TpeOOBaHUSA K JIOKAJTbHBIM HOPMATHUBHBIM aKTaM
24.1. Cpenu JOKAJIbHBIX HOPMATHBHBIX aKTOB  YUPEXKACHHUS  BBICIHIYIO
IOpUANYECKYI0 cuily uMmeeT Ycmae. IlodTomMy, mnpuHHMaeMmble B YUpEKICHUS
JIOKaJbHbIE HOPMATUBHBIC AKThI, HE IOJKHBI IPOTUBOPEUUTH €ro Y CTaBy.
24.2. Tlpu mnOArOTOBKE JOKAIBHBIX HOPMATUBHBIX AaKTOB, PETYJIUPYIOLINX
COLIMAJILHO-TPYAOBbIE OTHOUIEHUS (HAmpUMep, KOJUIEKTHBHBIM JOrOBOp, IpaBuia
BHYTPEHHETO PACHOpsAKa U JIp.) CIEIYEeT PYKOBOICTBOBATHCS PEKOMEHIALUSIMU O
HUX.
2.4.3. Ilonoscenue 10KHO COIEPKATh CIEYIOIINE 0053aTeIbHbIE PEKBU3UTHIL:

* 0003HauYeHHUE BHJIA JIOKAJTHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHE,

* TpuBI: IPUHITO, YTBEP>KICHO, COTIIACOBAHO;

* PETUCTPAIMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHUIO;

* OTMETKY O HAJIMYWU MIPHUIIOKEHHUS U COTJIACOBAHUS.
2.4.4. Ilpasuna_nomKHBI COAEPKATH CICTYIONINE 00S3aTeIbHbBIC PEKBUUTHI:

* 0003HaueHNE BU/IA JIOKATLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHNE,

* rpudbl IPUHATUSI U YTBEPKICHUS;

* TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHMUIO;

* OTMETKY O HAJIMYUU MPUIIOKEHHUS;

*  PErUCTPALMOHHBIN HOMED.
2.4.5. HucmpyKyuu _I0JDKHBL COJIEPKATh CIEAYIONINE 00s3aTeNbHbIC PEKBU3UTHI:

* 0003HauYeHKE BU/IA JIOKAJIbBHOIO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHME;

* Tpudbl IPUHATUSI U YTBEPIKICHUS;

* TEKCT, COOTBETCTBYIOIINI €Tr0 HANMEHOBAHHUIO;

* OTMETKY O HAJIMYUU TIPUIIOKCHHUS;

* PErucCTPALMOHHBIA HOMED.
2.4.6. Pewienua_10JKHBI COJIEPKATh CIEAYIONIUE 00s3aTENbHbIE PEKBU3HTHI:

* 0003HaueHHUE BU/IA JOKAILHOTO HOPMAaTUBHOTO aKTa;

* MECTO U JaTy NPUHSTHS;

* TEKCT;




* JIOJKHOCTH, (PaMITNIO, HHUIIUAIBI ¥ TIOAMKCH JIUIA, IPUHSBILIETO PEIICHHE,

* OTTHUCK II€YaTu.

2.4.7. IIpuxa3wl_10JHKHBI COACPKATH CIASAYIONINE 003aTeIbHbIe PEKBU3UTBI:

* 00O03HaueHHUE BU/A JOKAILHOTO HOPMAaTUBHOTO aKTa, €ro HaMMEHOBaHUE;

* MECTO U JaTy IPUHSATHS;

* perucTpalroHHBII HOMED;

* TEKCT;

. JNOJDKHOCTh,  (aMWIMIO, WHUIMAIBI W TMOANHCH  PYKOBOIUTEINS
Yuapexnaenus [Iprkazbr opopMIIsIroTcs Ha OJ1aHKE Y UpeKISHUS
2.4.8. Ilpomoxonsl u aKkmwl__J0JKHBI COJAEPKATh CIEAYIONIME 00s3aTeIbHbIC
DPEKBH3UTHL:

* 0003HaueHue BU/IA JOKAJILHOTO HOPMAaTUBHOTO aAKTa;

* JIaTy COCTaBIICHUS;

* HOMED;

* CIHCOK MPHUCYTCTBYIOILINUX;

* TEKCT, COAEpKAllUil MOBECTKY [HS, OMHCAHUE XOJa, MOpSAKAa U MPOUEAYypHI
COBEpIIAEMbIX ONpeAeNeHHBIX (IOPUANYECKA 3HAYUMBIX) JeHcTBHA 100
OTCYTCTBHE ONPE/ICIICHHBIX (haKTOB;

*  JIOJDKHOCTh, (haMWJIHIO, HHUITUAIBI ¥ TIOJITUCH JIMIA (JIHII), COCTABUBIIUX WU
NPUHAMABIIUX yYaCTHE B COCTABIICHUH MPOTOKOJIA WK aKTa.

2.4.9. Ilpozpammel u naanwl__OJDKHBL _COIEPKATh CICAYIONIME 00s3aTeIbHBIC
PCKBU3HTHI:

* 0003HaueHHUE BU/A JOKATLHOTO HOPMAaTUBHOTO aKTa, €r0 HaUMEHOBAHUE;

* MECTO M JaTa MPUHSTHUS;

* TEKCT  JIOKAIHHOTO  HOPMATUBHOTO  aKTa, COOTBETCTBYIOIIHE €0
HAaMEHOBAHHUIO.

2.4.10. Jlonxcnocmuan uncmpykyua_paOboOTHUKA JIOJDKHA COJIEPIKATh CIIEAYIOUINE
pa3enbl:

* 00mIME MOJOKCHHUS;

* OCHOBHBIC 33a]]a4H, TIPaBa, MPe0CTaBIsieMble PAOOTHUKY U €T0 00SI3aHHOCTH;

* B3aUMOJCHCTBUS;

* OTBETCTBEHHOCTh 3a HEKAYEeCTBEHHOC W HECBOCBPEMCHHOC BBITIOJHCHHE
(HeUCTnoJHEHHE) 00s13aHHOCTEH, peyCMOTPEHHBIX JOJKHOCTHOM
UHCTPYKLIMEH;

* TpeOoBaHUS K paOOTHUKY.

2.5. [TopsnoK MPUHATHS U yTBEPKACHUS JTOKAIILHOTO HOPMAaTUBHOTO aKTa

2.5.1. JlokanpHBII HOPMATHBHBIM aKT, MPOIICALINN TPOBEPKY HA JHUTEPATypHO-
CTHJINCTUYECKYI0O TPAaMOTHOCTh M TPABOBYIO J3KCHEPTHU3Y, a TaKXKe MPOLETYpPYy
COTJIaCOBaHMS, MOICKUT MPUHITHIO M YTBEPKACHUIO PYKOBOAUTENEM Y UPEKICHUS
B COOTBETCTBUU C Y CTaBOM Y UpPEKIACHUS.

2.5.2. JlokanbHble HOPMATUBHBIE aKThl YUPEXJEHUS MOTYT MPUHUMATHCA OOLIMM
coOpaHueM TpyJOBOrO KOJUIeKTHBa, llegarornyeckum COBETOM, HaJEIEHHBIMU
MOJIHOMOUYUSIMHU TIO MPUHSATHUIO JIOKAJIbHBIX HOPMATHUBHBIX aKTOB B COOTBETCTBHUH C
YceraBoM YupexaeHus, — MO NpeIMeTaM UX BeIEHUS M KOMIIETEHLIUH, a TaKXKe



COIJIACOBBIBAETCA C YIIPABIIAIOIIMM COBETOM B COOTBETCTBUHU C IIOJOKEHUEM 00
VYpaBisioeM CoBeTe.

2.5.3. [lpy npuHATHUM JOKAIbHBIX HOPMAaTUBHBIX aKTOB, 3aTparvBaroOlIUX IIpaBa
oOydarolmuxcs,  BOCIUTAaHHUKOB,  pojauTesied  (3aKOHHBIX  IpelICTaBUTIIEH),
yuuthiBaroTcsi MHeHHE CoBeTa oOyyaromuxcsi, CoBeTta poauTeneii.

2.5.4. He nmomyexar NpUMEHEHHIO JIOKAJIbHbIE HOPMATHUBHBIE aKThl, YXYALIAOLINE
II0JIO’KEHUE YYACTHUKOB 00pa30BaTENIbHBIX OTHOLIEHHWH MO CPABHEHUIO C TPYAOBBIM
3aKOHOJIATEIbCTBOM, KOJUIEKTMBHBIM  JIOTOBOPOM, COTJIAILIEHUSIMH, a TaKxke
JIOKaNbHBIE  AaKThl, TMPHUHATHIE C HApYLICHHEM TMOpsSAKa ydyeTa MHEHUs
IPEJICTaBUTEIBLHOIO OpraHa.

2.5.5. [lpomenummuit mnpouexypy TMNPUHATHAS JIOKAJbHBI HOPMATUBHBIA  aKT
yTBEpXKAAETCA pyKoBoauTesneM YupexjeHus. Pakt yTBepxkaeHus odopmisercs
MPUKA30M PYKOBOJUTENS YUPEXKACHUS, 3aBEPEHHBIN MOANUCHIO.

2.5.6. JlokanbHbIII HOPMATHUBHBIN aKT BCTYMaeT B CHJIy C MOMEHTA, YKa3aHHOIO B
HeM, 1100, B Clyyae OTCYTCTBHUSI TaKOTO YKa3aHHsl, IO UCTEUEHHH 7 KaJeHIapHBIX
JHEHN C J1aThl MPUHATHS JAHHOTO JIOKAJIbHOIO HOPMATHUBHOIO akTa. JlaToil nmpuHsATHA
JIOKQJIbHOTO HOPMATUBHOTO aKTa, TPEOYIOLIEro YTBEPKICHUS PYKOBOAMTEIEM
VYupexaeHus, IBISETCS AaTa TAKOTO YTBEPKICHU.

2.5.7. Tlocme yTBepkACHHS JIOKAIBHOTO HOPMATHUBHOTO aKTa IPOBOIUTCS
npoueaypa O3HAKOMJIEHUSI ¢ HUM YYacTHHKOB 00pa3oBaTeNIbHBIX OTHOILEHUM, Ha
KOTOPBIX PacHpOCTPAHSIOTCS MOJOKEHUS TaHHOTO JIOKAJILHOTO HOPMATHUBHOI'O aKTa.
O3HaKkOMJIEHHE C JIOKaJIbHBIM HOPMATHUBHBIM aKTOM O(GOpMIISIETCS B BHJIE MOAIHNCH
O3HAaKOMJIIEMBIX JIMI[ C YyKa3aHWEM JaThl O3HAKOMJIEHUS Ha OTIEJIbHOM JIUCTE
03HAKOMJICHUS, IPUJIAraeMoOM K HeMy, JTHM00 B OT/AEIHHOM XKypHalle..

2.5.8. JlokanpbHble HOPMATHBHBIE aKThl MPOXOAAT NPOLEAYPY PETHUCTpalli B
CrieuaIbHOM KypHaJe.

2.5.9. OO6s3aTenbHON perucTpany MOJJIeKaT MOJOKEHHS, TpaBuia, UHCTPYKIUH,
MPUKA3bl PYKOBOJUTEINS Y UPEKICHUS.

2.5.10.  Peructpamuio  JOKJIbHBIX  HOPMATHBHBIX  aKTOB  OCYILIECTBIISICT
OTBETCTBEHHBIM 3a BEICHHE [JEJIONPOU3BOACTBA COIJACHO HMHCTPYKIHUHM IO
JIEIIOITPOU3BOACTBY B Y UPEKIACHUS.

2.5.11. Peructpaius TMOJOXKEHUHN, TPABWI W HHCTPYKIMH OCYIICCTBIISICTCS HE
MO3JHEE [IHA WX YTBEPXKICHUA PYKOBOJIUTENEM YUPEXKICHHUS, TNPUKA30B U
pacmnopsuKeHUN pyKOBOIUTENS Y UpexkIeHUSI — He MO3Hee THS X U3JaHMs.

2.5.12. VYTBepXKIEHHBI JIOKAIbHBIA aKT TIOJUIKUT  OIyOJIMKOBAaHUIO HA
odurmanbHOM caiite YupexaeHus B Teuenue 10 (mecsaTti) kajaeHaapHbIX JHEH.

2.6. [Topsanok BHECEHUS U3MEHEHUS U IOTIOJHEHU B JIOKAJIbHbIE aKThI

2.6.1. B nelcTByOIIME JIOKAJIbHbIE aKThl MOTYT OBITh BHECEHbl W3MEHEHHUS H
JIOTIOJTHEHUSI.

2.6.2. IlpennoxxeHne 0 BHECEHUH U3MEHEHHN MOXKET UCXOJUTh OT JFOOOT0 OpraHa H
JMLA, KOTOPBIN cornacHo HacrosieMy [lonokeHnio nMeeT npaBo CTaBUTh BOIPOC O
pa3paboTke M MPHUHITHUA COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa JHOO YTBEPKIAaTh
3TOT IOKYMEHT.

2.6.3. Tlopsgoxk BHECEHMS] W3MEHEHMM W JIOTIOJHEHHWW B JIOKAJIbHBIE aAKTHI



VYupexJieHus1 ONpeNensieTcss B CaMHMX JIOKIbHBIX aKTaX. B oOCTalbHBIX cCilyyasx
U3MEHEHHMS M JIONOJHEHHUS OCYIIECTBIISIIOTCS B CIACAVIOIIEM MOPSIAKE:

* BHECEHME HW3MEHEHMM W JIONOJHEHUM OCYILIECTBISETCS B  IOPSIKE,
YCTaHOBJIEHHOM B JIOKaJbHOM HOPMATHUBHOM aKTE€, HA OCHOBaHUU KOTOPOTO
BHOCSTCSI U3MEHECHMS;

* H3MCHEHHUS U JIONOJIHEHUS B IOJIOKEHUS, MPUHATHIE MOCJE COMIACOBAHUS C
KOJUIETUAJIbHBIM OpPraHOM YIIPABJICHUS, BHOCSATCS MYTEM H3JaHUA IpPHUKa3a
JAPEKTOpa YUPEKACHUS O BHECEHMH W3MECHCHUM WM JONOJIHCHUUA B
JIOKAJIbHBIN aKT C MPEABAPUTEIIBHBIM MOJIYYEHUEM OT HETO COTJIACHS.

2.6.4. JlokajbpbHbIE HOPMATUBHBIE aKThl MOT'YT OBITh JJOCPOYHO M3MEHEHBI:

* B CJlyyae BHECECHHUS M3MEHEHUU B 3aKOHOJATEIbHbBIC AKThl U YUPEIUTEIIbHBIE
JIOKYMEHTBI Y UpexJICHUS ;

* TI0 pe3yibTaTaM aTTecTaluu paboumx MecT.

2.6.5. V3MeHeHHs W JOIMOJHEHHs B JIOKAJbHBIM aKT BCTYNAalOT B CHJIY C JAaThl,
YKa3aHHOM B NPUKAa3€ O BHECEHUM HM3MEHEHHN WM [IONOJHECHUM B JIOKAJbHbIN
HOPMAaTHUBHBIN aKT.

2.7. OTBETCTBEHHOCTH

2.7.1.3a HEWCHOJHCHWEC WIM HEHaJJIe)KaIlee  WCIOJHCHHE  TpeOOBaHHM,
YCTaHOBJICHHBIX B JIOKAJIBHBIX aKTaX YUPeKIACHHUS, COTPYIHUKH Y UPESKICHUSI HECYT
2.7.2.0TBETCTBEHHOCTh B COOTBETCTBHM C YCTaBOM, TPYAOBBIM KOJEKCOM
Poccuiickon @enepannm.

2.7.2.3a HEUCHOJHCHWE WIM HEHAJUIe)KaIlce MCIOJHECHHE  OO0S3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lonokeHneM, paOOTHUKH YUpeKIeHHUs, y4acTBYIOIIUE B
pa3paboOTKe JIOKAIbHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C
NEUCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIIHLCTBOM.

2.7.3. JleiicTBHE TOKATBHBIX aKTOB

2.8.1. JlokanbHbIC aKThl YUPEKICHUS JEHCTBYIOT TOJIBKO B TIpeaenax YUpeKaeHUs U
HE MOTYT PEryJupoBaTh OTHOLLIEHUS, CKJIAbIBAIOIIUECS BHE Y UpEkKACHUS.

2.8.2. JlokanbHbIC aKThl YUPEXKJCHUS YTPAYMBAIOT CHIY (TOJTHOCTHIO WU B
OTJICIIbHOM YacTH) B CIEIYIOMIMX CIIydasx:

* BCTYIUICHHE B CHIIy aKTa, MPU3HAIOUIETO JAHHBIN JIOKAJIBbHBIN aKT yTPATUBIIUM
CUITY;

* BCTYIUIGHHE B CWIY JIOKAJILHOTO aKTa OoJbllel IOPUANYECKON CHIIbI, HOPMBI
KOTOPOTO MTPOTUBOPEYAT IOJIOKEHUSIM JAHHOTO JIOKAJIBHOIO aKTa;

* MpPU3HAHUE CYJIOM WJIM HHBIM YINOJHOMOUYEHHBIM OpPraHOM TOCYJapCTBEHHOU
BJIACTU JIOKAJBHOI'O aKTa YUpEeXKIACHUs IPOTUBOPEHAILMM JEUCTBYIOLIEMY
3aKOHOAATEJILCTRY.

2.8.3.JlokanbHbIN aKT YupeKIeHHs, yTPATUBIIUNA CHUITY, HE TIOJIIEKUT HCTIOTHEHUIO.




3.3aKII0YUTEIHLHBIE TOJI0KEHUS

3.1.Hacrosmee [TonoxxeHne 0 JTOKAIbHBIX aKTaX_ABJISETCS JOKAaJIbHBIM HOPMATUBHBIM
akToM, npuHUMaercs Ha I[legarormyeckoM coBeTe YUpekKIEHUS U YTBEPKIACTCS
MIPUKA30M JUPEKTOPa YUpEKICHUS

3.2.Bce wu3MeHeHUs U JONOJHEHHUs, BHOCMMBbIE B Hactosmiee I[lonoxenue,
opopMIISIOTCST B MHUCHbMEHHOM  ¢GopMe B COOTBETCTBUH  JCHCTBYIOIIUM
3aKOHOAATENbCTBOM Poccuiickont @enepannu.

3.3.IlonoxxkeHre O TMOpPSAKE pa3pabOTKU W TPUHATHS JIOKAIBHBIX HOPMATHBHBIX
IIPABOBBIX AKTOB YUPEKJCHUS IIPUHUMACTCS HAa HEOIIPEIEICHHBIN CPOK. M3menenus
U A0NnoJHEHHs K [10N0KEeHHI0 MPUHUMAKOTCS B MOPSIKE, MPEeIyCMOTpeHHOM m.3.1.
Hacrosiero [lonoxenus.

3.4.Ilocne npunstus IlomoxeHus (WM W3MEHEHHN M JOMOJTHEHUN OTACIBHBIX
MYHKTOB M Pa3ZelioB) B HOBOW pPENAKIMU TMPEAbIAYIAs PeJaKIis aBTOMATHYECKU
yTpauuBaeT CUILY.
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